
Customer & Operator Guide
AnP Relocation Suite - Feature and Workspace Guide

Initial Default Login Credentials

When logging in for the first time, use the following default credentials. It is highly recommended to change the passwords
after the first login.
Administrator: Username: admin, Password: AnP-Admin-2026
Employee: Username: employee, Password: AnP-User-2026

Access and layout

Sign in with your company operator account and use left navigation. Employees see customer/document areas;
administrators also see finance, company, and user workspaces. The status banner shows document and ledger integrity.

Job Costing & Profitability Dashboard

Administrator summary of invoice value, move expenses, estimated profit, and move count.
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Invoices & Quotations

Find drafts, invoices, quotations, and cancellations. Enter customer, service, route, items, prices, tax, and terms. Save
Draft keeps a document editable. Issue Document assigns its number and posts it. Cancel & Recycle records cancellation
and releases an eligible number. Print / Save PDF creates the customer copy.

Customer Directory

Stores customer contact, address, tax, and identification details used on documents.
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Move Expenses and General Ledger

Administrators record move costs. General Ledger lists entries from invoices, expenses, and vouchers.

Excel Export Hub and Activity Log

Export annual performance, job profitability, and GST workbooks. Activity Log shows operator actions and times.
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Voucher Entry and Daybook

Record receipts, payments, purchases, contra entries, journals, and debit/credit notes. Vouchers must balance. Daybook
lists vouchers by date and type.

Chart of Accounts and Financial Statements

Account groups/ledgers organize balances. Trial Balance compares debit/credit; Profit & Loss summarizes
income/expenses; Balance Sheet summarizes assets, liabilities, and equity.
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Cash & Bank Books

Review cash/bank activity. Bank Reconciliation records cleared entries and dates.

Aging & GST Summaries

Receivables and Payables Aging group outstanding amounts by age. GST Summaries show outward invoices, SAC
totals, input-credit summaries, and calculated liability.
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Job / Cost Centers

Groups accounting activity by move, route, or cost center for job review.

Tally XML & Data Hub

Exports account masters/vouchers in Tally XML and imports supported Tally XML. CSV and Excel provide other review
formats.

Inventory / Service Catalogue

Maintains selectable packing and inventory items used to describe relocation work.
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User Management

Administrators create employee accounts, enable/disable access, and reset passwords. Use individual accounts.

Settings & Cloud Sync

Company Profile stores details used on documents. Backup copies local records and attachments. Connect Online
Account is reserved for licensed administrators and becomes usable after service details are configured.

Record care

Review details before issuing and keep backups. Correct issued documents through cancellation or adjustment. If ledger
integrity is flagged, stop issuing and contact your administrator.
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